
THE BLUE
MOUNTAINS’
LEADING WILLS &
ESTATES LAW FIRM

SALES
PROCESS
INFORMATION
FOR
CLIENTS

PROTECTING WHAT MATTERS MOST



Client decides to sell 
Client instructs Browne
Linkenbagh to prepare

Contract 
Agent lists property 

 The Contract must comply with vendor disclosure
requirements and a copy must be supplied to the
prospective purchaser where ever the property is
offered for sale. BROWNE Linkenbagh will tailor the
Contract, especially the special provisions, to meet

your individual needs. Allow 5 business days for
disclosure documents to be obtained and the

Contract to be prepared. 

 Agent advises
BROWNE Linkenbagh
of willing purchaser 

 Browne Linkenbagh revises the Contract in
accordance with client's instructions and the Agent's

advice about the terms of the sale, and then forwards
it to the purchaser's solicitor 

The Contract is explained to the purchaser by their
solicitor. Changes to the Contract may be negotiated
with the purchaser's solicitor. The purchaser's solicitor

will carry out the necessary pre-purchase reports
and ensure that finance is in place. BROWNE

Linkenbagh will confer with you regarding the final
terms of the Contract. Final terms are agreed. The
Contracts are signed. The purchaser pays the 10%

deposit to the Agent. 

Signed Contracts in
identical terms are
EXCHANGED. The

purchaser may waive its
rights to cooling-off.

Alternatively cooling off
rights may exist. 

 Allow 1 to 2 weeks for
this process. 

BROWNE LINKENBAGH 
Advises you and agent that
the contracts are
exchanged. 
Arranges for lender to
prepare Discharge of
Mortgage (if applicable). 
Receives requisitions and
questions from purchaser
and assists you in answering
them. 
Completes required
documents in PEXA
workspace (electronic
conveyancing workspace). 

The usual period
between exchange and
completion is 42 days 

BROWNE LINKENBAGH 
Finalises settlement arrangements, including
adjusting the sale price for rates, directing how the
sale funds are to be paid, arranging completion in
the PEXA workspace ensuring all necessary
documents (including the Transfer, any Discharge of
Mortgage or Withdrawal of Caveat) have been
prepared properly and are in a registrable form. 
Asks the agent to account for the deposit after agent
retains their commission. 
Advises that the sale have been finalised:
COMPLETION 

THE SALE PROCESS

Please Note:-
The Australian Government has introduced mandatory Anti-Money
Laundering (AML) and counter terrorism requirements for purchase and
sale of properties across Australia. This means that we will need to verify your
identity using 100 points ID and confirm the person that is instructing us to act
on their behalf as well as conducting a risk screening process. We also must
report any suspicious transactions as part of our ongoing disclosure
requirements.



GET
IN TOUCH

(02) 4784 2177

CONTACT US :

www.brownelinkenbaghlegalservices.com.au

Info@browne-link.com.au

Leura Office:
21 Grose Street Leura 2780

Sydney Office:
Level 24, Tower 3
World Towers
Barranagarroo

By appointment only

http://www.brownelinkenbaghlegalservices.com.au/
mailto:Info@browne-link.com.au
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